Entering the Employee Personal Information, Self-Identification of Disability and Veterans form.

Reminder: You cannot access Oracle until you receive your badge.

Please enter your Personal Information the first week of hire to avoid any delay in your benefits.

1. Loginto the LANL internal page, https://int.lanl.gov. Scroll down to Quick Links and click on
Oracle/T&L.

QUICK LINKS

ORACLE / T&L UTRAIN FORMS CENTER TRAVEL CONCUR
MYMAIL COVID-19 HUB GIVE / VOLUNTEER ARIBA

2. From the Oracle application, click on the folder labeled, Worker self-service (Screenshot A.). Use
the drop-down folder to access the personal information, Disclose Disability status, Disclose
Veteran status tabs (Screenshot B.).
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3. Entering Personal information:
Provide the best mailing address because all imperative documentation is sent to this address,
such as Insurance documents, retirement information, paycheck (if you do not sign up for direct
deposit) and W-2 at end of year. Your Tax record is tied to your mailing address. For Tax related
questions, email tax@lanl.gov.



https://int.lanl.gov/

‘@ Los Alamos LANL Worker Self Service

NATIONAL LABORATORY

A Navigat Home Logout Preferenc

Personal Information

Employes tame (RN Employee Number QD
Organization Emai Address QU

Basic Details
Update |[Click "Update” to modify Basic Details including Mailstop
Rl NameF
Marital Status
Date of Birth
Social Se curity
Employee Number
Organization Email Address
Phone Numbers

Update
Work Movie  CEENEED

Primary Address - determines resident: tax withholding and benefit options.

Update
Address Lne ‘EEEED
Address Line 2
Address Line 3
Ci
state

Zp Code
County

Type Mailing Address

Other Address
Update
Address Line 1
Address Line 2
Address Line 3
cty
State
7 Code
County
Tipe. tHome Address
Other Address
Add
Other Contacts

For benef

t changes, updates or

ever these contacts may or may not be enroled in benefit

Contactsted e may ncude aspouse/domest prcner, chkden and other dependents, hov
questions please send an emai to benefits@hnl.g

Name Relationship Date of Birth Home Number

US Person Disabilty Form

Cancel | [ Submit

Employee Name - WU, Emoloyee Number MM
Organization Emai Addres: e

y Self- of
Form CC-305 OME Control Number 1250-0005
Page 1 0f1 Expres 05/31/2023
lame:  CUNTE—

Employee ID: S

Why are you being asked to complete thi
form?

We are a federal contractor or subcontractor required by law to provide equal employment opportunity to quaified people with
disabities. We are also required to measure our progress toward having at least 7% of our workforce be indviduals with dsabities. To

o thi, we must ask appicants and employees f they have a disabity or have ever had a sabity. Because a person may become
dsabled at any time, we ask al of our employees to update ther information at least every five years.
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How do you know if you have a
sability?

You are considered to have a dissbity i you have a physical or mental mpament or medical conditon that substantialy imits a major
Ife activity, or f you have a history or record of such an mpaiment or medical condtion. Dsabities include, but are not imited to:

« Autism « Deaf or hard of hearing « Mssing limbs or partialy missing
« Autormmune disorder, for examy « Depression or anety imbs.
upus, fbromyalgia, theumatoid « Dabetes « Nervous system condtion for
arthris, or HIV/AIDS « Epiepsy example, migraine headaches,
« Bind or ow vsion + Gastrontestinal dsorders, for Parknson's diease, or Muftple
« Cancer example, Crohn's Disease, or sclerosis (MS)
« Cardiovascular or heart disease inable bowel syndrome « Psychatric conditon, for example,
« Celac disease « Intellectual disabity biolar disorder, schizophrena
« Cerebral paly. PTSD, or major depresson

Please check one of the boxes
below:
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Provide at least one emergency
contact.

U.S. telephone numbers only
(Include area code).




5. Disclose Veteran status: Please select the option that best applies to you.
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If you have any questions or need assistance, feel free to contact the New Hire Contact Line: 505-667-
1888 or email newhires@lanl.gov .

For issues in Oracle, please contact the Asklt team directly at 505-665-4444 or click on the link:
https://int.lanl.gov/computing/askit.shtml?source=toolkit

Respectfully,

New Hires
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